
Induction checklist

Explain your company:

Introduce your key people and their roles:

-
Explain their employment conditions:

Explain their pay:

Show your work environment:

Explain your workplace health and safety
administration: 

Explain your policies and procedures on:

Tick all that apply and list others below:
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Show your workplace health and safety 
environment:

Safe work procedures
using machinery, receiving stock. List all 

that apply:

Safe Work Method Statements
for high risk construction work only, e.g., work at 
heights. List all that apply:

Explain your training:

-
-

Explain your security:

Conduct a follow-up review:

Comments/follow-up action

Induction acknowledgement
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Work Health and Safety Act 2011.
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1. Introduction....................................................................................................................... 4
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Work Health and Safety Act 2011 

Children and Young Workers Code of Practice 2006 

Work Health and 
Safety Regulation 2011
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Who has duties?  
person conducting a business or undertaking

Officers

 workers 

Work health and safety consultation, co-operation and 
co-ordination Code of Practice
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How to manage work health and safety risks Code of Practice

Young workers 

Children in workplaces 
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How to manage work health and safety 
risks Code of Practice

Characteristic Implication
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How to manage work health and safety risks Code of 
Practice.

Hazardous manual tasks 

Hazardous manual tasks 
Code of Practice

Repetitive work 
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Vibration 

Noise 

Managing noise and 
preventing hearing loss at work Code of Practice

Extreme cold or heat 

Sunburn 

Hazardous chemicals and other substances 

ChemCert
Managing 

risks of hazardous chemicals in the workplace Code of Practice Labelling of workplace 
hazardous chemicals Code of Practice Preparation of safety data sheets for hazardous 
chemicals Code of Practice

Industrial equipment and machinery 
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Managing 
risks of plant in the workplace Code of Practice Rural plant Code of Practice

Vehicles 

All terrain vehicles and farm bikes 

Workplace bullying and work related stress and violence 

Guide for 
Preventing and Responding to Workplace Bullying

Unpopular work 

Paced work 
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How to manage work health and safety risks Code of Practice.

How to 
manage work health and safety risks Code of Practice

Construction sites 

Electrical hazards 
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Hazardous chemicals and other substances 

Confined spaces 

Operation of plant 

Extreme heat and cold 

Sunburn 

Infections and diseases 
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Work with animals 

How to manage work health and safety risks Code of 
Practice.

How to manage work health and safety risks Code of Practice

How to manage work health and safety risks Code of Practice
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Knowledge and experience 
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Inducting young workers 
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Duties of young workers 

The right to refuse work 
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Safe and secure play area 

All terrain vehicles and farm bikes 
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Hazardous chemicals 

Managing risks of 
hazardous chemicals in the workplace Code of Practice Labelling of workplace  hazardous 
chemicals Code of Practice Preparation of safety data sheets for  hazardous chemicals 
Code of Practice

Firearms 

Weapons Regulation 1996

Ladders 

Machinery 
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Rural plant Code of 
Practice Managing risks of plant in the workplace Code of Practice

Tractors 

Safe design and operation 
of tractors Code of Practice

Water hazards 
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Is it safe for children? Yes/No Action to be taken?
1. Water

2. Chemicals

not

3. Silos or grain storage

4. Firearms/explosives
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Is it safe for children? Yes/No Action to be taken?
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5. Machinery, equipment and appliances

6. Animal pens and stock yards

7. Farm motorcycles and All Terrain Vehicles

RTI 220102 Office of Industrial Relations Page 139 of 306

os
re

og

yardss sc
7. Farm motorcyclesFarm moto

OIRO



RTI 220102 Office of Industrial Relations Page 183 of 306



RTI 220102 Office of Industrial Relations Page 184 of 306



RTI 220102 Office of Industrial Relations Page 185 of 306



RTI 220102 Office of Industrial Relations Page 186 of 306



RTI 220102 Office of Industrial Relations Page 189 of 306



RTI 220102 Office of Industrial Relations Page 190 of 306



RTI 220102 Office of Industrial Relations Page 192 of 306



R
TI

 2
20

10
2

O
ffi

ce
 o

f I
nd

us
tri

al
 R

el
at

io
ns

Pa
ge

 1
93

 o
f 3

06



RTI 220102 Office of Industrial Relations Page 194 of 306



RTI 220102 Office of Industrial Relations Page 195 of 306



RTI 220102 Office of Industrial Relations Page 196 of 306



RTI 220102 Office of Industrial Relations Page 197 of 306



RTI 220102 Office of Industrial Relations Page 199 of 306



RTI 220102 Office of Industrial Relations Page 200 of 306


